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Code Description

N LOGAIR.
O Organic military air (including aircraft of foreign gov-

ernments).
P Through Government Bill of Lading (TGBL).
Q Commercial air freight (includes regular and expe-

dited service provided by major airlines; charters
and air taxis).

R European Distribution System or Pacific Distribution
System.

S Scheduled Truck Service (STS) (applies to contract
carriage, guaranteed traffic routings and/or
scheduled service).

T Air freight forwarder.
U QUICKTRANS.
V SEAVAN.
W Water, river, lake, coastal (commercial).
X Bearer, walk-thru (customer pickup of material).
Y Military Intratheater Airlift Service.
Z Military Sealift Command (MSC) (controlled contract

or arranged space).
2 Government watercraft, barge, lighter.
3 Roll-on Roll-off (RORO) service.
4 Armed Forces Courier Service (ARFCOS).
5 Surface, small package carrier.
6 Military official mail (MOM).
7 Express mail.
8 Pipeline.
9 Local delivery by Government or commercial truck

(includes on base transfers; deliveries between
air, water, or motor terminals; and adjacent activi-
ties). Local delivery areas are identified in com-
mercial carriers’ tariffs which are filed and ap-
proved by regulatory authorities.

1 Includes trailer/container-on-flat-car (excluding SEAVAN).

F–303 Consolidated shipments.
When individual shipments are held at the

contractor’s plant for authorized transpor-
tation consolidation to a single bill of lad-
ing, the contractor may prepare the DD
Forms 250 at the time of CQA or acceptance
prior to the time of actual shipment (see
Block 3).

F–304 Multiple consignee instructions.
The contractor may prepare one MIRR

when the identical line item(s) of a contract
are to be shipped to more than one con-
signee, with the same or varying quantities,
and the shipment requires origin acceptance.
Prepare the MIRR using the procedures in
this appendix with the following changes—

(a) Blocks 2, 4, 13, and, if applicable, 14—
Enter ‘‘See Attached Distribution List.’’

(b) Block 15—The contractor may group
item numbers for identical stock/part num-
ber and description.

(c) Block 17—Enter the ‘‘total’’ quantity
shipped by line item or, if applicable,
grouped identical line items.

(d) Use the DD Form 250c to list each indi-
vidual ‘‘Shipped To’’ and ‘‘Marked For’’
with—

(1) Code(s) and complete shipping address
and a sequential shipment number for each;

(2) Line item number(s);
(3) Quantity;

(4) MIPR number(s), preceded by ‘‘MIPR,’’
or the MILSTRIP requisition number, and
quantity for each when provided in the con-
tract or shipping instructions; and

(5) If applicable, bill of lading number,
TCN, and mode of shipment code.

(e) The contractor may omit those dis-
tribution list pages of the DD Form 250c that
are not applicable to the consignee. Provide
a complete MIRR for all other distribution.

F–305 Correction instructions.

Make a new revised MIRR or correct the
original when, because of errors or omis-
sions, it is necessary to correct the MIRR
after distribution has been made. Use data
identical to that of the original MIRR. Do
not correct MIRRs for Blocks 19 and 20 en-
tries. Make the corrections as follows—

(a) Circle the error and place the corrected
information in the same block; if space is
limited, enter the corrected information in
Block 16 referencing the error page and
block. Enter omissions in Block 16 referenc-
ing omission page and block. For example—

2. SHIPMENT NO.
(AAA0001)

See Block 16

17. QUANTITY
SHIP/REC’D

19
(17)

16. STOCK/PART NO. DESCRIPTION
CORRECTIONS:

Refer Block 2: Change shipment No. AAA001
to AAA0010 on all pages of the MIRR.

Refer Blocks 15, 16, 17, and 18, page 2: Delete
in entirety Line Item No. 0006. This item
was not shipped.

(b) When corrections have been made to en-
tries for line items (Block 15) or quantity
(Block 17) enter the words ‘‘CORRECTIONS
HAVE BEEN VERIFIED’’ on page 1. The au-
thorized Government representative will
date and sign immediately below the state-
ment. This verification statement and signa-
ture are not required for other corrections.

(c) Clearly mark the pages of the MIRR re-
quiring correction with the words ‘‘COR-
RECTED COPY.’’ Avoid obliterating any
other entries. Where corrections are made
only on continuation sheets, also mark page
number 1 with the words ‘‘CORRECTED
COPY.’’

(d) Page 1 and only those continuation
pages marked ‘‘CORRECTED COPY’’ shall be
distributed to the initial distribution. A
complete MIRR with corrections shall be dis-
tributed to new addressee(s) created by error
corrections.
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F–306 Invoice instructions.
The Government encourages, but does not

require, contractors to use copies of the
MIRR as an invoice, in lieu of a commercial
form. If commercial forms are used, identify
the related MIRR shipment number(s) on the
form. If using the MIRR as an invoice, pre-
pare and forward four copies to the payment
office as follows—

(a) Complete Blocks 5, 6, 19, and 20. Block
6 shall contain the invoice number and date.
Column 20 shall be totaled.

(b) Mark in letters approximately one inch
high, first copy: ‘‘ORIGINAL INVOICE;’’
three copies ‘‘INVOICE COPY.’’

(c) Forward the four copies to the payment
office (Block 12 address), except when accept-
ance is at destination and a Navy finance of-
fice will make payment, forward to destina-
tion.

(d) Be sure to separate the four copies of
the MIRR used as an invoice from the copies
the MIRR used as a receiving report.

F–307 Packing list instructions.
Contractors may use copies of the MIRR as

a packing list. The packing list copies are in
addition to the copies of the MIRR required
for standard distribution (see F–401). Mark
them ‘‘PACKING LIST.’’

F–308 Receiving instructions.
When the MIRR is used for receiving pur-

poses, local directives shall prescribe proce-
dures. If CQA and acceptance or acceptance
of supplies is required upon arrival at des-
tination, see Block 21B for instructions.

PART 4—DISTRIBUTION OF DD FORM 250 AND
DD FORM 250c

F–401 Distribution.
(a) The contractor is responsible for dis-

tributing the DD Form 250, including mail-
ing and payment of postage.

(b) Contractors shall distribute MIRRs
using the instructions in Tables 1 and 2.

(c) Contractors shall distribute MIRRs on
non-DoD contracts using this appendix as
amended by the contract.

(d) Contractors shall make distribution
promptly, but no later than the close of busi-
ness of the work day following—

(1) Signing of the DD Form 250 (Block 21A)
by the authorized Government representa-
tive; or

(2) Shipment when authorized under terms
of alternative release, certificate of conform-
ance, or fast pay procedures; or

(3) Shipment when CQA and acceptance are
to be performed at destination.

(e) Do not send the consignee copies (via
mail) on overseas shipments to port of em-
barkation (POE). Send them to consignee at
APO/FPO address.

(f) Copies of the MIRR forwarded to a loca-
tion for more than one recipient shall clearly
identify each recipient.

Material Inspection and Receiving Report

Table 1—Standard Distribution

With Shipment* ............................................2
Consignee (via mail)......................................1

(For Navy procurement, include unit price)
(For foreign military sales, consignee cop-

ies are not required)
Contract Administration Office ....................1

(Forward direct to address in Block 10 ex-
cept when addressee is a DCMD, DCMAO,
or a DPRO and a certificate of conform-
ance or the alternate release procedures
(see F–301, Block 21) is involved, and ac-
ceptance is at origin; then, forward
through the authorized Government rep-
resentative.)

Purchasing Office..........................................1
Payment Office** ..........................................2
(Forward direct to address in Block 12 ex-

cept—
(i) When address in Block 10 is a DCMD or

DCMAO and payment office in Block 12 is
the Defense Finance and Accounting
Service, Columbus Center, do not make
distribution to the Block 12 addressee;

(ii) When address in Block 12 is the Defense
Finance and Accounting Service, Colum-
bus Center/Albuquerque Office (DFAS–
CO/ALQ), Kirtland AFB, NM, attach only
one copy to the required number of cop-
ies of the contractor’s invoice;

(iii) When acceptance is at destination and
a Navy finance office will make pay-
ment, forward to destination; and

(iv) When a certificate of conformance or
the alternative release procedures (see F–
301, Block 21) are involved and accept-
ance is at origin, forward the copies
through the authorized Government rep-
resentative.

ADP Point for CAO (applicable to Air
Force only)..............................................1

(When DFAS–CO/ALQ is the payment office
in Block 12, send one copy to DFAS–CO/
ALQ immediately after signature. If sub-
mission of delivery data is made elec-
tronically, distribution of this hard copy
need not be made to DFAS–CO/ALQ.)

CAO of Contractor Receiving GFP................1
(For items fabricated or acquired for the

Government and shipped to a contractor
as Government furnished property, send
one copy directly to the CAO cognizant
of the receiving contractor, ATTN: Prop-
erty Administrator (see DoD 4105.59–H).)

*Attached as follows:

Type of shipment Location

Carload or truck-
load.

Affix to the shipment where it will be
readily visible and available upon re-
ceipt.
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